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TRUoNG vtAvt NoN rnu{' soN

ceNG rroA xA ngt cnu Ncnia vIET NAM

56:4slQD-TrMN Hoa La, ngdy 6 thdng 3 ndm 2026

QUYET EINH
Vdr viQc didu chinh phin c6ng nhiQm vg cho C6n bQ, Girlo vi6n, Nh6n vi6n

NIm hoc 2025 - 2026

HIEU TRTIdNG TRTIONG NNAVT NON TIIU'f SON

Cdn c* Ludt Nhd gido s6 73/2025/QH 15;

Cdn crir B0 luqt Lio dQng tA $tZOTgtQA tl;
Cdn cu Th6ng tu sii 52/2020/TT-BGDDT ngdy 31/12/2020 cfia B0 truons B0

Gido &tc vd Ddo tqo ban hdnh DiAu Q trudng mdm non;
Cdn ctb vdo Thing tu \9/2023//TT-BGbDT ngdy 30/10/2023 1ti vi tri viQc ldm

ldnh dqo, qudn.ly vd ch*c danh nghi ryShiep chuyAn ngdnh, 
"o 

,Au vi1n chuc theo

chuc danh nghi nghiQp vd dlnh muc s6 luqns ngudi ldm vi€c trong cdc co so gido

duc md,m non c6ng lQp;

Cdn cu Th6ng ta s6 11/2026/TT-BGDDT ngdy 04/3/202! cfia BQ Gido duc vd

Ddo tqo Th6ng ta quy dinh ch€ d0 ldm viQc d6i voi gido viAn mdm non;

Cdn cu ndng lryc, phdm chiit vd trinh dQ chuyAn m6n cila cdn bQ, gido viAn,

nhdn vi€n trwdng Mdm non ThuY Son.

QUYET DINH:
Ei6u 1. Di6u chinh rh6n c6ng nhiQm vp cho c6n bQ, giSo vi6n,_ nh6n vi6n

Truong MAm non Thuy Scrn nim hi.c:2025-2026 te tu ngey 9812026 d6n h6t ngdy

3U812026.
(c6 bdng phdn c6ng cht ti6t kdm theo)

Di6u 2.Cttc B5n bQ, Gi6o vi6n, Nhdn vi6n dugc phdn cdng nhiQm W c6 trirch

nhipm thgc hiQn dring chric ndng, nhiqm 4r trongnghiQp vr,r chuy6n m6n, hodn thenh

t6tchcnhiQm vp dugc giao vd dugc hucrng cdc ch} dQ theo quy ttinh hiQn hdnh.

Didiu S. q"yrit Ainfmay c6 hieu iUc k6 tu ngdy ky vd thay thtS quy6t Ainn

197/QD-T1MN ngey 2gl8l2o25; Quyi5t dinh 389/QD-TrMN ngey Bn2D025 cria

Trucnrg MAm non Thriy Scm v6 viQc ph6n c6ng nhiQm vp nim hgc 2025-2026 cho

CBG\rNV nhi trudng.
C5c T6 Chuy6n m6n Nhd tr6; MAu gi6o, fO Van phdng vd c5c c5 nh6n c6 t6n

tpi cliAu 1 chlu trdchnhiQm thi hdnh quyiSt dinh ndy./.

TRTI6NG
Noi nhfn:

- Nhu di€u 3;
- Lru: VP
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rnUdru
MAM N

THUY S

Thi Hii Vfln



DIEU CHiNH rHAN cONc NHIEM vg cAN ng, crAo vltN, NuAN vrtN
NAnn Hec zo2s- 2026

(Kim theo eD ti5 lStgO-TrMN Ngdy 06/3/2026 cila Hi€u truhng Trudng MN Thuy Son)

r. NHIpM VU CHUNG

stt Hg vir tOn Ngiy sinh Trinh tIQ
COng viQc

dugc giao
COng t6c ki6m nhiQm

1 Nguy6n ThiHii Vdn 2sltUt978 DHSPMN
HiQu

truong

BTCB

Quin lf chung

2 Phpm Thi Kim Thoa r2l7ll97 DHSPMN
P.hiOu

truong

Ph6 bi thu

Qu6n lf chuy6n

m6n; Co so Tu thgc

J Nguy6n Th! Quy6n 2U411982
DHSPMN P.hiQu

trudng
Quin l;f nuOi dudng;

CSVC; ATTH

4 Lai ThiNhu 2y9/1994
DHSPMN

GV 2TAI
GVCN

5 Ducrng Th! Thu Nga 03lyt98t
EHSPMN

Edo Thf Huy
DHSPMN

7 Tdng Th! LQ 7lytg\s DHSPMN

GY 2TA2

TTCMNhdtr6 -

GVCN

8 Phan Th!Hucrng t5ltUt986 EHSPMN

Nguy6n ThiNhan 30/4/1977
DHSPMN

l0 o6 rhlNga r4l7lt990 DHSPMN
GV 3TA1

Mon

GVCN

11 Du<rng Qulnh Giang 261t211978
DHSPMN

t2 Nguy6n Thi Kim Li0n 28161t987 DHSPMN

t3 Giang Thi Th6o 241611987
DHSPMN

GV 3TA2
Mon

TPCM MG
.GVCN

l4 Pham Thi To T0l3lt974 DHSPMN

15 vfi rh!Quj TlUr977 DHSPMN

16 Nguy6n ThiMinh Thu 171411985 DHSPMN GV 3TA3

STEAM

GVCN

t7 Le Thi Thu Hucrng 15t3t1986 DHSPMN

18 Ph4m Th!Bfch Thuf 16ltjlt974
DHSPMN GV 4TA1

Mon
Chi try vi6n-

GVCN

t9 TrAn ThiThriy 5t7lt99l DHSPMN

20 Hodng Th!Thanh CAm tslr2lt986 DHSPMN GV 4TA2 GVCN
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2l Nguy6n Th!H6ng Nhung t717l198s DHSPMN STEAM

22 Ph4m Thi TuY€tNhung 051411973

23 Ph4m Thi Nhung t3ly1983
DHSPMN

GV 4TA3

GVCN

24 TrAn Thi Hd 2011011985 DHSPMN BTDTNCSHCM

25 LO Thi Phuong Loan 191yt986 EHSPMN

26 Ph4m Th! Thanh Hoa t9lsl1985 DHSPMN

GV 4T-

,A.4 - Mon

GVCN

27 T6 Thi HuyAn 91711,990
EHSPMN

28 Duong Thi Hoi 281r211974
DHSPMN

29 Nguy6n T. Minh Giang 051411984 DHSPMN

GV 5TA1

Mon

TTCM giSo

GVCN

30 Vfl Thi Thanh Thuf 9lll1982
DHSPMN

31 Nguy6n Thi LinhNh6m 6191t982
DHSPMN

32 Btri ThiKim Li6n 4ltll1980
DHSPMN GV 5TA2-

STEAM

GVCN

JJ E[ng Thi BichNhan r0l2lt98r EHSPMN

34 Ph4m Thi Hoa Phugng 24llll1989 DHSPMN GV 5TA3

STEAM

GVCN

35 Phan Th! Th6o 301311990
DHSPMN

36 Bti ThiKim Dung 2AdD82
EHSPMN GV 5TA4

Mon

37 LC Thi Phucrng ThuY 41611982
DHSPMN GVCN

38 Nguy6n ThiMai t6l7l1980
DHKT KO to6n

39 Pham Thi DuYOn 61811986

DHED YtC+Tht
qu! + Vdn

thu

TT tO Vdn phdng

40 Btri ThiTAn 301711978 So c6p Ndu [n Hqp ddng trudng

4l Luong Thl HuY€n t713l1979 So c6p
Ndu 5n Hqp trudng

PTBA

42 Nguy6n Thi Hanh 201r01r979 So c6p
N6u 5n Hqp d6ng trudng

43 Pham Th! H6ng Tuoi 9161t979 So cdp
Ndu dn Hqp d0ng trudng

44 fran fni NgQc 301311989 So c6p Niu 6n Hqp d0ng trudng

45 LO Vdn T5m t96l NV B6o

vQ

Hqp d6ng trudng

46 Phpm XuAn HPng t952 Hqp d6ng trudng

EHSPMN



rr. NHrTM vU cU THE cu.q. cAc rHANH vrnN
1. HiQu tru&ng: NguYEn Thi Hii VAn

Chiu trichnhiem toin diQn tru6c c5p tr6n vd tru6c ph6p lupt vA viQc quAn 11f,

<li6u hdnh mgi ho4t tlQng cira nhd tru<rng; xdy dpg vd t6 chric thpc hiQn k5 hoach

nhiqm qr ndm hgc; quin ly vd su dpng ng6n s5ch, tdi chinh theo thAm qry6., dugc

giao.

T6 chirc UOi auOng chinh tri, tu tu&tg, d4o dric ngh6 nghiQp cho c5n bQ, giSo

vi6n, nh6n vi6n; qu6n triQt vd tri6n khai c6c chtr truong, nghi quy6t, udn b6n cira

Dhng,Nhd nudc vd cira ngdnh giSo dpc; thgc hiQn c6ng t6c phdttri6n Ding trong nhd

trudng; phOi trqi,p v1i cdctd chric, dodn the vd chfnh quyen dfa phuong.

Thgc hiQn c6ng tdc quy ho4ch, UOi OuOng, str dpng dQi ngfi crin bQ, gi5o vi6n,

nh6n vi6n; td chric denh gi6, xep lopi, thi dua - khen thucrng vd.ky luQt c6n bQ, giSo

vi6n, nh6n vi6n theo quy ilinh.

Tryc titip php trilchc6ng t5c ki6m tra nQi bQ trudng hgc.

Chi elpo c6ng tdc xdy dgng vd ph6t triiSn co sd vflt chdt; xdy dung trucrng d4t

chuAn qr5c gia; tham muu v6i c6p tr6n vd c6c di6u kiQn phdt tri6n nhd trudng; chi

dpo c6ng tdc huy dOng, vQn tlQng tdi trg vd xd hQi h6a gi6o dpc theo quy dinh.

Tryc ti6p tham gia gibng day 02 gid/tuAn theo quy dith; sinh ho4t tai Td Van

phdng.

2.Ph6IIiQu tru&ng: PhSm Th! Kim Thoa
php tr5ch vd chi d4o c6ng t6c chuyCn m6n AOi vOi <10 tudi m6u gi6o theo quy

dinh.

Php tr6ch qu6n ly cdc co s0 gi6o dpc mAm non tu thpc tr6n <Iia ban theo phdn

cdng.

Chi <[po vd hu6ng ddn thUc hiQn cdng t6c b6i dudng thuong xuy6n cho c6n bQ,

gi6o vi6n, nhdn vi6n; php tr6ch t6 chtc c5c hQi thi gi6o vi6n trong ndm hqc.

php tr5ch triiSn khai c6c chuy6n dd trgng tdm cira nhd trucrng.

Phu tr6ch c6ng t5c thgc tQp, kitin tap, dU gid ctra sinh vi6n (n6u c6).

Php tr6ch c6ng t6c s6ngki5n, cii ti6n trong nhd trudng.

Thay mat Hi-eu trucrng di6u hdnh c6ng viQc cria nhd trudng khi dugc Hipu

trucrng uy quy6n; thlrc hiQn c6c nhiQm vg kh6c theo s1r ph6n c6ng cira HiQu trucrng.

Tryc ti6p tham gia cdchopt <lQng gi6o dgc 04 gio/tuAn; sinh hopt tpi T6 chuy6n

mdn Mdu gi6o.

3. Ph6 HiQu tru&ng: Nguy6n Thi QuYGn

Php tr6ch c6ng t5c nu6i du0ng vd b6p dnbdntru; c6ng tdc antodn trudng hgc;

quin ly co so vQt chdt,trang thiiSt bi cua nhd trudng.
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chi d4o c6ng t6c chuyen m6n eoi voi do tu6i nhd tr6; chi dao cilchoqt dong vQ

sinh, chdm s6c tr6 theo quY dinh.

Phr.r trSch c6ng t6c imgdUng c6ng nghe thdng tin; c6ng t6c ph6 cpp giSo dr,Ic

mAm non vd phAn --O- phO cap; thUc hiQn b1o c6o th6ng k6, phAn mdm qu6n ly dfi

liQu nganh.
phu trSch c6ng t6c truy}n th6ng, qu6n ly vn ph5t tri6n ttang th6ng tin <liQn tu

(Website) cua nhd trudng.

Phr,r tr6ch t6 chric ckchoqt dong 16 hoi, ho4t dQng ngopi kh6a; tri6n khai hoat

tlQng cho tr6 ldm quen vdi ti6ng Anh trong ndm hqc'

Thay mat HiQu trucrng cti6u hdnh c6ng viQc cira nhd trudng khi dugc Hiqu

truong iry quyen; thpc hiQn c6c nhiQm vp khSc theo s1r phdn c6ng ctra HiQu trucrng'

i*. ,i6p tham gia circho4t ilQng giSo dpc 04 gio/tuAn; sinh ho*t t4i 
.J.6 chuy6n

m6n Nhd tr6.

3. T6 VIn Phdng; TO ChuYGn m6n:

3.1. T0 VIn Phdng:

- Xdy dUng ki5 hoach hopt clQng cua t6 theo th6ng, ndm nhSm phUc 4r viQc

thgc hiQn c6c ho4t dong cira nhd trudng va nu6i du6ng, ch6m s6c, gi6o dpc tr6 em;

- Giirp hiQu trucrng quan bi tei chinh, tdi s6n, luu gifi h6 so ctra nhd trudng;

- Thgc hiQn b6i ao*rg chuy$n m6n, nghiQp vU, kiiSm tta, dinth gi6 chdt lugng'

hiQu qu6 c6ng viQc cria c6c thanh vi6n trong t6 theo ki5 ho4ch cua nhd trudng;

Torghqp c6c sO teu th6ng kC vC c6ng tdc PCGD; B5o c6o th6ng k6; phdn

mAm quin ly dfi liQu ngdnh... (theo sp phdn c6ng cp 15nh d*o php tr6ch).

- Tham gia <l6nh gi5,x6p 1o4i c6c thenh vi6n;

-;.- lo van phdng d6m b6o gid giac ldm viQc do nhd trudng quy clinh (c6 lich ldm

viQc ri6ng ctra tirng nhan vi6n), trulng hqp xin nghi cfing phii tu6n theo c5c quy tlinh

nhu d6i uOi giao vi6n, ri6ng c6ng viQc ldm thay thi tuy theo tinh ch6t c6ng viQc md

ph6n c6ng, song phii ldm bt eC hoan thanh tiiln i10 c6ng viQc <15 ttim nhQn' Hang

,gay, 6t cac6c nh6n vi6n hdnh chinh <16u ph6i c6 m{t t4i phdng ldm viQc ctra minh

trong gid ldm viQc, tru khi dang ldm nhiem vu <r b6n ngodi ddb6o c6o HiQu trucrng'

* NhAn vihn Kd todn:

- Thyc hiQn thu thap, xir ly th6ng tin, s5 liQu k6 todn, chimg t] k6 to6n cira

trulng hgc theo it6i tuqng vd nQi dung c6ng viqc k6 to6n dpa theo nhtng chu6n mgc

vi ch6 dO k6 to6n theo quy <tinh cua ph6p luflt;

- Gi6m sf$ citckhoin thu - chi tdi chinh, ngan s6ch, cdc nghiavU thu nQp thanh

toSn ng. Ki6m tra, giirms6t viQc quin l1f, st dUng tdi san vd ngudn hinh thenh tdi sin'

c6 trich nhiem phSt hiQn vd ng6n ngtra cdc hdnh vi vi ph4m ph5p 1u0t vo tdi chinh ki5

todn;



- X6y dung vd thlrc hiQn c5c kti ho4ch tii chinh ngSnhpn, trung hpn, dii hpn.

- 86o qu6n, luu trfr h6 so, chring tu, sO s6ch 1i6n quan d6n c6ng tdc titi chinh

theo quy tlfnh ctra ph6p luft;
- L?p bilo cfuo tdi chinh theo timg qu,s,,6 thing, ndm vd c6cb5o cito gihi trinh

chi ti6t. Gi6i trinh sfi tigu vd cung c6p nhtng th6ng tin, s6 liQu k5 todn, chimg tir k6

to6n cianhd trudng khi c6 y6u cAu theo quy <linh cua ph6p luft;
- Ldm dring, rhi, kip thdi c6c crr6 oo chinh s6ch cho cB, GV, NV (Hdnethi.ne

tinh lucrng cho gitlo vi6n, trich lucrng dC dOng b6o hii5m: BFD(H, BffYT, BHTN....)

vd c6c khoan chi kh6c...;

- Tham muu cho hiQu truong, girip viQc hiQu trucrng v6 quin ly c6c ngu6n tdi

sin, tdi chinh ctra nhd trudng dim b6o dring quy <tinh; Girip hiQu trucrng trong viQc

thr;c hiQn chric ndng quin bi nhe nu6c tr6n linh v.uc tdi chinh cria trudng; Thanh

quytit tofn tii chinh 16 rdng theo tung quf. Chfu trdch nhiQm tru6c HiQu truong vd

c6p tr6n trong viQc thu - chi tdi chinh;

- phU trdchphan mdm tdi chffi, phen mdm CSVC; phan mdm qu6n ly thu-

chi...vd c6c phAn mdm khSc 1i6n quan di5n Tdi chinh;

- PhU tr6chc6c kho6n thu hgc phi vd th6a thufln qua tdi kho6n theo quy dinh.

- Tham gia cilc hQi d6ng theo sy phdn c6ng cria HiQu ffi&rg;
- Thgc hiQn c6c nghia vp c6ng ddn, cdc quy clinh ctra PhSp luQt vd cua

nginh,c6c quy tlinh cira nhd trudng, quytit dinh cira HiQu tru&ng;

- Chiu trdchnhiQm fir trir ngrr6n thlrc phAm theo thlrc don dd dugc ph€ duyQt;

1i6n hQ v6i nhd cung c6p thlrc phAm th6ng b6o s6 thgc phAm dd dU trfu thUc hiQn tinh

khAu phdn 5n cira tr6 tr6n mly, ph6i hqp v6i bQ phpn nhd b6p, y t6, thu kho hoin

thenh Hd so Nudi theo quy dinh; Hang ngey thpc hiQn bdn giao thgc phAm tay ba

gita K5 to6n - Thri Kho - Nhd btip theo quy tlinh. Thlrc hiQn thanh quy6t toan tidn dn

timg thang theo quy tlinh;

- Thgc hiQn cdc nhipm vp kh6c khi HT, PHT ph6n c6ng.
* NhAn vidn Vdn thw:

- Theo ddi c6ng v5n di, d6n, chuy6n c6ng v5n d6n b6o ciro Hipu trucrng xtr ly

hdng ngay qua office. NhQn c6ng vdn, nQp bfuo cito ddy dir kip thoi; theo ddi vd vdo s6

cdng vdn di dtin dAy ilu; kip thdi; khoa hgc luu hd so c6ng vdn;

- Girip viQc cho HiQu trucrng, ph6 hiQu trucrng so4n th6o vdn bin, quin ly vdn

bin, quin 1)7 hO so nhdn sg, c6ng tdcl6,tdn;
,.A , 1 ,i r .A , | , \ t r ^. 1' ,- Trgc ti6p php trdchthgc hiQn c6c chucmg trinh hQi nghi tryc tuy6n, phdng hgp

tryc tuy6n, chpp 6nh vd luu git hinh anh cdc ngiry hQi ngdy 16 vd khi c6 cdc doin d6n

thim quan nhd trudng Ni5u cAn);

- Luu git hO so nhd trudng;

(
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ThUc hiQn c5c nhiQm vg khSc l*Ii HT, PHT phdn c6ng'

* Nhfrn vihn Y $ hgc itudng:
+ L?p ki5 hoach hoat dQng ndm, thang cU th6 vd t6 chric thlrc hiQn c6c ho4t

il6ng cdngt1cy t6 trong nhd trucrng. H6 so sO s6ch phii thgc hiQn d6y dtr theo hu6ng

ddn vd cflp nhQt kiP thoi;
+ Thucmg 

"ry6r, 
ki6m tra chc tti6u kiQn d&m b6o an toiur vO sric kh6e cho tr6

trong qu6 trinh hgc tQp, vui choi <r truong. D&m b6o c6 du nu6c u6ng, nu6c sinh hopt

cho tr6 trong nhd trutrng;

" + Tham giatd chric thgc hiQn c6c quy dinh vC v€ sinh m6i truong, v0 sinh c6

nh6n, VSATTP, phdng k6nh tai nun thucrng tich, cdc dich benh... d6 xdy d1mg

truong hgc "Xanh - s4ch - Dpp - An todur";

+ Xdy dUng k5 ho?ch tham muu cho nhd truomg phOi hqp vdi trpm y ti5

phucmg, trung t6rny tis thanh pnO AC thgc hiQn tiSt viQc phdng chting c6c dlch bQnh vd

kh6m srlc kh6e cho hqc sinh;

+ Tham gia ph6i hqrp v6i giao vi6n c6c nh6m, l6p tO chric c6c ho4t <lQng vE

gi6o dpc kf ndng s5ng cho tr6 th6ng quacdc hopt <lQng gi6o dqc trong trucrng.

- Php trdchy ti5 trucrng hqc, c6ng tdc VSATTP;

- Giup viQc cho IIP nudi du6'ng ldm c6c phAn mdm, lQp cdc kti hoach, b6o

cilo, cdchqp d6ng kh6m srlc kh6e...;

- Ki6m tra hucmg d6n, tuy6n truy6n c6ng t6c vQ sinh, vsATTP. Dich benh'

- Phu trdchhQ th6ng hd so: An toan trudng hqc

- Thuc hiQn c6c nhiQm vu kh6c khi HT, PHT phan c6ng;

* Nhdn vihn Thfi qui; thrt kho:

Thlrc hien thu - chi c5c khoin ti6n theo clung quy rllnh; quin ly chc lopi qu!

cira nhd ffitog; ghi ch6p sO s6ch thu - chi tl6y dtr, rd thg, khoa hqc; cflp nh0t kip

thdi c6c ktroin thu - chi hing ngey vd luu trii chimg tu theo quy dinh.

ffrOi hqp vdi kE to6n trong viQc hodn thiQn hd so thu - chi; t6ng hgrp, b6o c6o

tinh hinh thu - chi tii chinh dinh ky tu ngdy 01 dtin ngay 05 h5ng thane cho HiQu

trutrng.

Hing ngay theo d6i dfi liqu ati6m danh tr6 cria c6c nh6m, 16p tr6n trang tinh;

t6ng hgrp ,o tior-rao ,6 b6o 6n; thpc hiQn titip nhan thyc pham vd bin giao cho bQ

phan nha b6p theo dung quy dinh.

Thlrc hiQn vigc nh?p kho, xu6t kfio thgc ph6m, vft tu theo dring quy trinh; quan

ly kho, sip xtip, b6o quan hang h6a, thlrc phAm b6o dim vQ sinh vir an todn'

Tham gia HQi rt$ng ki6m k0, ki6m tra, thanh ry tai s6n cira nhd truong theo quy

dinh.



Thlrc hiQn c6c nhiQm vp kh6c theo sp phen cdng cira HiQu truong vi Ph6 Hipu

trutmg.
* NhAn viAn Brto vQ:

Thuc hiQn t6t nghia vp cira c6ng d6n; chfip hanh nghiem c6c quy dinh cua nhd

truong; thgc hiQn dAy dtr c5c nQi durg dA ky k6t trong hqrp d6ng lao dQng; b6o dim an

ninh, trQttU vd an toin tdi sin c{ra nhi truong'

ThUc hiQn nhiQm vu tr.uc b6o vQ theo quy dinh; ki6m so6t ngudi vd phucmg tiQn

ra, vio ffi*rg; b6o d6m an todm cho c6n bQ, giSo vi6n, nhen vi6n vi tr6 trong thdi

gian"& ffidrg; tuyqt eOi ktrOng cho 6 t6 vdo trong kfiu v.uc sdn trucmg khi kh6ng du-o. c

sg cho ph6p cua ldnh dao nhd trudng.

Thgc hiQn vQ sinh khu nuc sfln truong vd khu v.uc xung quanh trucmg; chdm

s6c, c6t tia cdyxanh, cdy chnh,gifi gin c6nh quan m6i trucmg xanh - s4ch - ilqp.

PhOi hqp v6i nhd trudng trong cdng t6c phdng ohdng chdy ni5, phdng chting

thi6n tai,bhovQ co sd vflt chdt,trangthi6t bi cria nhd truong'

Thlrc hiQn c6c nhiem vU kh6c theg sg phan c6ng cria HiQu truong vi Ph6 HiQu

truong.

3.2.T4 chuY0n m6n

1. TO tru0ng chuY0n mdn

- NhiQm vq. ctia td trubng chuY€n m6n:

fhOi hqp v6i cdc gi6o vi6n trong t0 xdy dUng ki5 ho4ch ho4t clQng cria tiS

chuy6n m6n, b6o t16m thUc hiQn c6c chiti6u, nhiQm vU ndm hqc; tO chric tri'in khai

hiQu qu6 chucrng trinh gi6o d1rc cria nhd trucmg; b6o dim an todn tuy-Ot tl6i cho tre.

Dinh hucmg, ,fri aao vi triiSn khai c6c nhiQm vp chuy6n m6n trong t6 theo <hing

quy <linh 
"t 

u rg*h vn k6 ho4ch cria nhd ffit-g; chiu tr6ch nhiem v6 chat lugng ho?t

dQng chuy6n mdn ctra t6.

- Td ch*c sinh hoqt choryAn m6n:

T6 chrlc sinh ho4t tO chuy6n m6n <linh k! (th6ng th-uorg 2 fiNl,€rnho{c theo

quy dinh ctra nhd truong).

Cht tri c6c bu6i sinf, noAt chuy6n m6n; hu6ng ddn gi6o vi6n trong t6 trao d6i,

th6o lufln v6 nQi dung gi6o dpc, phucrng ph6p t6 chric ho4t tfQng, dfiyth gi6 sg ph6t

triiSn ctra tr6.

Khuyiln khich gi6o vi6n trong tO d6i m6i phuon g phdp, chia s6 kinh nghiQm vd

sang tpo trong t6 chric c6c ho4tao"g gi6o dpc nhim n6ng cao chSt lugng chdm s6c,

gi6o dpc h6.

- Gidm sdt vd hd trq gido viAn ffong t6: Theo d6i, ki6m tra viQc thUc hiQn

chucrng fiinh gi6o d1rc, kiS ho4ch chdm s6c, gi6o dpc tr6 ctra gi6o vi6n trong t6. Danh
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gi6 viQc thyc hiQn nhiQm vp cria giSo vi6n trong t6; hd trg, giirp dd gi5o vi6n trong

viQc n6ng cao ndng lgc chuy6n mdn, nghiQp v.u.

- Tham moru cho Ban gidm hi€u: OO xu6t v6i nhd trucmg c6c nQi dung 1i6n

quan d6n chuy6n m6n nhu kti hopch chSm s6c, gi5o dUc tr6; xdy dpg m6i trudng

gi6o dlrc; b6 sung co sd vQt chdt,thitit bi, d6 dung dpy hgc; t6 chric chchoqt<lQng tr6i

nghiQm cho tr6.

Tham gia d6ng e6p ! ki6n trong c6ng tfuc quhnly, chi d4o chuy6n m6n cria nhd

trudng.

. Tham gia ct6nh gi6, x6p lopi giSo vi6n theo quy ilinh cria BQ GiSo firc vd Ddo

tpo.'DC *rl6t khe, thu&ng, kf luft dOi vOi gi6o vi6n trong t6 theo quy ttfnh.

- Che d0 bdo cdo: Thqc hiQn cfr6 e9 b6o c6o dinh ky vd <lQt ru6t vd tinh hinh

hopt ctQng cria t6 chuy6n m6n theo y6u cAu cria nhi trudng.

- Che d0 ldm viQc: tO truOng chuy6n m6n dugc gihm 03 hopt clQng giSo

dpc/tuAn dC thUc hipn nhiQm vg quin ly, cli6u henh hopt dQng cria tO theo quy dinh.

2.T6 ph6 chuy6n m6n

T6 ph6 chuy6n m6n c6 nhiQm vp: Ph6i hqp v6i t6 trucrng chuy6n m6n x6y

dUng k6 ho4ch hoqt ttQng ctra t6; hu6ng ddn cdc t6 vi6n xdy dung vd thgc hiQn kC

hopch chdm s6c, gi6o ftrc tr6 theo ki5 hopch giSo dpc cria nhd trudng.

Tham giat6 chric c6c hopt dQng sinh ho4t chuy6n m6n; hd trq t6 trucrng trong

viQc tri6n khai vd ki6m tra viQc thlrc hiQn nhiQm v.u chuy6n m6n cira gi5o vi6n trong

t6.

Tham gia b6i du6ng chuy6n mdn, nghiQp vp cho gi6o vi6n trong t6. Thlrc hiQn

nhiQm v.u <liAu henh hopt <lQng cira td khi dugc t6 tru&ng iry quy6n; it6 xu5t phdn c6ng

d4y thay khi trong t6 c6 gi6o vi6n nghi ho{c vfng m[t.
Ch6 dO Drm viQc: T6 ph6 chuy6n m6n dugc gifrrr_ 01 hopt dQng gi6o dpcituAn

Oe n5 trg td trucrng thgc hiQn nhiQm vp chuy6n m6n cria t6.
* Girio vidn:
B6o d6m an tofur vd sric khoe vd tinh m?ng ci:r. trb trong thdi gian tr6 d trucmg,

lop.

Thyc hiQn cdng t5c nu6i du0ng, chdm s6c, gi6o duc tr6 theo Chuong trinh gi6o
,;.

dpc mdm non; xdy dgng k6 ho4ch chdm s6c, gi6o dpc tr6; xdy dlmg m6i trudng gi6o

dlrc pht hqp; tO chric cdchoqt ctQng nu6i dudng, chdm s6c, gi6o dpc tr6; d6nh gi|vit
quin ly tr6; chiu trSch nhiQm v6 ch6t lugng nu6i du6ng, chdm s6c, gi6o dr,rc tr6; tham

gia dAy di citc ho4t ctQng cria nhd trucnrg vit cdc dodn th6 trong nhd trucrng.

Thlrc hipn ddy dri thdi gian ldm viQc theo quy e[nh; tham gia circ hopt dQng d6n

tr6, trh tr6, ch[m s6c tr6, td chric hopt dQng gi6o dpc, chuAn bi bei, ldm d6 dirng <16



choi, hgc tfp uoi ouong chuyCn m6n vd c6c hoqt ttQng chuyCn m6n kh6c theo quy

dinh.

Thlrc hiQn c6c nhiQm vp chuyen m6n vd nhiQm 4r ki6m nhiQm theo sp phan

c6ng ctra nhd trudrng; b6o d6m nguyen t6c c6ng khai, c6ng bSng vd m5i gi6o vi6n

kh6ng ki6m nhiQm quh 02 nhiQm vp theo quy dinh'

iru,, OOi dpo drlc nghA nghiQp; git gin phfi* chdt, danh dU, uy tin ctra nhd gi6o;

guong mfiu, y6u thuong tr6; tl6i xtr c6ng bing, t6n trqng nh6n cdch 
'6a 

tr6; b6o vQ

ir,a" vd lgi ich chinh cldng ctra tr6; dodn ttit, grup dd il6ng nghiQp.

.Tuy6n truydn, ptrO Uitin kii5n thrlc khoa hqc v6 nu6i d*y tr6 cho cha m9 tr6; chu

d6ng pioi tqp v6i gia tlinh vd cqng tl6ng trong viQc chdm s6c, nu6i dudng, gi6o dltc

tr6.

Thudng xuy6n rdn luyQn sric kh6e; nang cao trinh dQ chuyen m6n, nghiQp vu;

tham gia b6i du0ng, t$phudn,sinh hoat chuyen m6n vd c6c ho4t dong ph5t trii5n nghe

"*tti;o. 
hiQn c6c nhipm vu kh6c the"o sg phan c6ng ctra HiQu tru&ng, Ph6 Hipu

trucrng vit citcquy ttinh cira ph6p luflt v0 gi6o dpc mdm non'

* Nhfrn vidn nudi dwdng:

.*-T*: Ttr ;ffi; H,T,:r ;:' #[ ffi HT?; lli,ffi*Il+*.!l il
a*t quy trinh tii5p nh4n, so ch6, chti bitin, chia kfiAu phan vi b6o e]ranihUc ,lU*' .. 'l

Chiu tr6chnhiQm tru6c HiQu truong vdi c6c khdu li6n quan diin b6p dn nhu: ti6p

nh6n vilki6m tra thlrc phAm hing ngdy; thyc hiQn quy trinh chiS Uitin; luu mdu thric dn

theo quy dir*r; b6o dim vQ sinh klu vgc btip, dung c* ch6 biiln; thlrc hiQn day du c6c

quy dinh vC beo h0 lao tlQng vi phdng cht5ng ch6y n6'

Thlrc hiQn dring quydr.nh ud,"O sinh c6 nhdn, vQ sinh m6i truong bilp en; thudng

xuy6n vQ sinh, b6o quin trangthiist bi, dUng cu nhd b6p'

ptroi hqrp v6i gi6o vi6n trong viQc chia 5n, phgc vg bfia 5n cho tr6; b&o d6m

khAu phao a" OAV dir, dring t1!nh lucrng, phi hgp v6i tung dQ tudt

Tham gia circho4t <lQng chung ctra nhd trudng; thuc hiQn <Iay dri c6c quy dinh va

an toiur lao dQng, phdng rtrot g dich bQnh vd vQ sinh m6i tru<vng.

Thucmg xuy6n h'c tQp, b6i duOng ki6n thric vC ainn dudng, vQ sinh an todn thlrc

phAm vd ndng cao taY nghd cn6 Uitin.

Thlrc hiQn c6c nhiem w kh6c theo sg ph6n c6ng cfia HiQu truong vd Ph6 HiQu

tru&ng./.


